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AND

APPLICATION FORM

KICK START 2011
Got a cool project, a great idea or a fantastic opportunity but lack the cash to make it happen?  
Then let the USU help you!

Kick Start offers exceptional students the financial support to further develop their skills, networks and opportunities. We want to help you make great things happen. 

How does it work?

Approved individuals or groups, will receive up to $1000 funding for a wide range of endeavours including, but not limited to, academic, art, community, cultural, entrepreneurial, environmental and leadership. 

Students have achieved some amazing things through this program. Past projects have included publications by the Arts Students Society and Writers Society, an intervarsity circus cabaret, Concert for Kids by the Wind Orchestra, a trip to the Melbourne International Comedy Festival, art exhibitions at SCA, the Vinnies Society Winter Sleep out, and an honours research trip to an academic conference.

Kick Start is the seed from which bigger things grow. For instance, it may inspire and assist you to seek additional funding from other sources you may need to realise your dream.

For more information head to www.usuonline.com or email info@usu.usyd.edu.au or visit The ACCESS Desk, Level 1 Manning House.

Applicants must complete the attached application form and email it to info@usu.usyd.edu.au as a PDF or submit in person to the ACCESS Desk, Level 1 Manning House.

Aims

Kick Start aims to:

· Foster membership of the University of Sydney Union;

· Create opportunities and foster initiatives by students that develop the knowledge, skills and confidence of USU members;

· Encourage increased participation by producing projects which enable USU members to enjoy the widest University experience; 

· Recognise and promote the importance of extra-curricular projects in the development of well rounded students;

· Encourage the highest standard of creativity and excellence;

· Develop lively and sustainable projects; and

· Contribute to a vibrant cultural, intellectual, academic and community life.
Your application must demonstrate how you plan to meet the aims of the Kick Start program. 

Assessment Process

Applications will be considered at monthly meetings of the Kick Start Panel and may be submitted at any time during the year. To be considered at each month’s Panel meeting, applications must be received by the following dates. If your application is received after this date, it will automatically rollover to the next month’s meeting. 

	Application Due
	Panel Meeting

	Friday 04 March, 4pm
	MARCH

	Friday 01 April, 4pm
	APRIL

	Friday 06 May, 4pm
	MAY

	Friday 03 June, 4pm
	JUNE

	Friday 01 July, 4pm
	JULY

	Friday 05 August, 4pm
	AUGUST

	Friday 02 September, 4pm
	SEPTEMBER

	Friday 07 October, 4pm
	OCTOBER

	Friday 04 November, 4pm
	NOVEMBER


Applicants will be notified by the Programs Coordinator whether their application is successful. 

Terms and Conditions
Eligibility

1. Funding is open to USU members, who are currently enrolled at the University of Sydney and in possession of an Access Card.
2. Funding will only be granted to projects undertaken while the applicants are enrolled at the University of Sydney. 
3. You may apply as an individual or as a group. 
4. In the case of a group, one application must be submitted and must include details of all members involved. 
5. Whilst there are no restrictions on the number of applications allowed per year, preference will be given to those who have not received a grant in the past 12 months. 
Ineligibility

6. Kick Start does not fund:

· Revues; 

· Clubs and Societies;

· Debating projects;
· Sporting projects;

· Election Campaigns;

· Current Board members;
· Full-time staff members;

· Wages, salaries or artist fees for project members;

· Projects who are already in receipt of substantial other funding or sponsorship;

· Projects that are considered by the assessment Panel to be offensive; 
· Previous grant recipients who have not fulfilled the conditions of the previous grant; or

· Applicants who do not address the aims, who do not comply with the application process or who failed to include the required supporting documentation.

7. If your project has any party political or religious connection, it must be outlined in your application. If you fail to outline these affiliations, you will be disqualified from any grant money allocated and the USU will seek full re-payment. 

8. Projects will not be funded retrospectively.
9. Kick Start will not fund charity donations. 

Funding
10. The USU will provide up to $1000 grants to successful applicants. 

11. Grants are not recurrent.

12. The USU reserves the right to not award grants and refuse funding to any project.

13. The fund is finite. In the event that the fund is exhausted before the end of the year, the USU reserves the right to not consider any further applications.

14. All successful applicants will be required to sign an Agreement before any funding can be released and before the project can commence. This Agreement will detail:

· The description of the project for which funding is being provided;

· The amount of funding to be received;

· Deadline for the submission of the project acquittal; and

· The terms and conditions outlined in this document.

15. Funding will be electronically processed upfront to the applicants nominated bank account upon completion of this contract.

16. The USU reserves the right to rescind funding, and/or to recover costs from applicants if the project contravenes any USU policy or guidelines.

17. As a condition of accepting this grant, all successful applicants must agree to the USU using any information or image of your project as a promotional tool. Your project may be reproduced in any format or medium for promotional purposes only, at the USU’s discretion at any time in the future in USU publications, venues and websites. 

18. Applicants must guarantee that all reasonable efforts have been made to ensure the information on their application is correct. If any information changes, the applicant must endeavor to contact the USU as soon as possible. The USU reserves the right to reconsider any grant recipients whose plans change significantly. 

19. The onus is on the applicant to ensure that all appropriate insurances are in place. If the project is to take place on Union property, the USU reserves the right to ensure all legal requirements are met before the project can occur. 
How to Apply

20. Applicants must have an initial face to face meeting with the Programs Coordinator to discuss their project and application. To organise this, please contact the ACCESS Desk on info@usu.usyd.edu.au  or call 9563 6000. Make sure you have thoroughly read the terms and conditions and bring a draft application to this meeting.
21. Applications must complete the application details at the end of this form including
· Project statement – demonstrating the necessity of USU funding and the general feasibility of the project (not all of the following points may be relevant to your application);
· Description of the project, its rationale, and intended audience (if it has an audience);
· Brief outline detailing how the project meets the aims of Kick Start;
· Participants relevant experience;
· Details of any ticketing, venues, promotion plans, or any other areas of importance to the project;
· Information of the students involved in the project including mailing address, email address, mobile phone number, ACCESS Card Number, details of their role and responsibilities during the project;
· Budget – a detailed budget for the project being funded. Please use the template at the end of this document. Include details of any fundraising, other sponsorship (proposed or received) and other income/revenue streams. The budget must outline: 

· Revenue – earned income, any individual contribution, in kind income, sponsorships, fundraising, other grants and donations; and

· Expenditure – labour costs, production costs, hire fees, technical expenses, administration costs, promotional, documentation and marketing costs.

· A signed copy of the Kick Start Declaration (included in this application) indicating preparedness to meet agreed accountability and acquittal requirements; and
· Any supporting documentation including photographs, floor plans, promotional material that may enhance your application etc.
22. Applicants must submit a soft copy of their application form by USB, disc or email before the relevant monthly closing date. They may also submit any extra hard copy supporting documents including promotional material, photographs, examples of past work/projects etc.
Grant Conditions

23. Once received, your grant will be assessed at the next meeting of the Kick Start Panel. The Panel may place conditions on your grant, e.g. providing complimentary tickets, using the USU logo on promotional material, or displaying artworks in a mutual space. Applicants should note that these conditions, as well as post-funding responsibilities, are a required condition of accepting a Kick Start Grant.
The Kick Start Panel process can take up to three weeks, so please be patient. If you do not hear back from the USU within three weeks, please contact the ACCESS Desk. 

USU Promotional Options

24. The USU has a number of promotional opportunities available to publicise your project, if relevant. These options include:

· Listing on the USUonline.com Calendar “What’s On”;

· Listing in our monthly magazine The Bull’s Calendar “What’s On”’;
· Featured in the USU e-newsletter the “E-Bull”;

· Featured in the University all student e-newsletter “At Sydney”; and

· Including your poster in our campus noticeboards.

To gain access to these opportunities you must contact the Kick Start Coordinator, and provide a blurb and poster for your event. The USU will endeavour to provide you with as much support for your project as possible.

Post-funding Responsibilities and Acquittal Process
25. After your project is completed you are required to provide the USU with a brief report, along with at least 4 photos of your project. Please contact the Program Events Coordinator about the writing of this report prior to the completion of your project.
You are encouraged to provide the USU with as much archival material related to your project as possible – promotional material, examples of work, videos, photos etc. This not only gives the committee a strong idea as to how the project went, it provides an invaluable resource of USU sponsored artistic activities. 
We also encourage you to give us feedback on how the program met, or could better meet your needs. It is also a chance for you to reflect on your project, its strengths and weaknesses and plan how you might do things differently in the future. 

Applicants who fail to submit a satisfactory acquittal will not be considered for any future grants.

Other Resources
26. For more information of additional resources available to Kick Start recipients please contact the Programs Coordinator. Possible resources include, but are not limited to;

· Access to advise on event and project management;

· Office resources including printer, photocopier, fax machine, phone, internet, guillotine and other craft supplies and

· Storage space.

Application Form
NB: Applicants must complete all relevant parts of this application form, or they will not be eligible for Kick Start funding. All applications must be submitted via email or USB/disc before the relevant monthly closing date. Applicants may also submit any extra hard copy supporting documents including promotional material, photographs, examples of past work/projects etc.
	PROJECT TITLE
	

	APPLICANT NAME
	

	EMAIL ADDRESS
	

	SID #
	

	ACCESS CARD #
	

	STREET ADDRESS
	

	MOBILE NUMBER
	

	PROJECT START DATE
	

	PROJECT COMPLETION DATE
	

	PROJECTION LOCATION
	

	AMOUNT REQUESTED
	

	BANK ACCOUNT DETAILS
	BANK ________________________________________________

BRANCH ADDRESS ______________________________________

BSB __________________________________________________

ACCOUNT NUMBER _____________________________________

ACCOUNT NAME _______________________________________

	TICKET/ENTRY PRICE

(if applicable)
	ACCESS

CONC

ADULT


DESCRIPTION OF THE PROJECT, RATIONALE AND INTENDED AUDIENCE (no more than 300 words)

HOW PROJECT MEETS AIMS OF KICK START (no more than 300 words)
DETAILS OF ANY TICKETING, VENUES, PROMOTION PLANS (OR OTHER AREAS OF IMPORTANCE) (no more than 300 words)

WHAT OTHER SUPPORT (OTHER THAN FINANCIAL) WOULD YOU LIKE FROM THE USU TO ACHIEVE YOUR PROJECT? (no more than 300 words)
PROJECT TEAM’S RELEVANT EXPERIENCE (no more than 100 words)

ANY ADDITIONAL INFORMATION YOU WOULD LIKE TO INCLUDE? (no more than 100 words)
BUDGET
Please provide a detailed budget for the project, including details of any fundraising, other sponsorship (proposed or received) and other income revenue streams. The budget must outline: 

· Revenue – earned income, any individual contribution, in kind income, sponsorships, fundraising, other grants and donations; and

· Expenditure – labour costs, production costs, hire fees, technical expenses, administration costs, promotional, documentation and marketing costs.

	INCOME
	EXPENDITURE

	Kick Start Grant
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL INCOME
	TOTAL EXPENDITURE



Please account for any surplus or deficit in your budget, and how you plan to remedy this (individual contribution, fundraising, buying extra equip/prizes etc).
Kick Start Declaration

I confirm that the information contained herein is correct, that all requirements have been met, and that I have fully understood and agree to the rules, guidelines and conditions as discussed and / or set out in the information I have received and read. I confirm that all reasonable efforts have been made to ensure the information in this application is correct. If any information changes I will endeavour to contact the USU as soon as possible. I understand that signing this contract expressly implies acceptance of the conditions of Kick Start as set out in this document.

By submitting an application, I agree to the following:

· I retain copyright of the project but acknowledge the USU’s right to use it per these Terms & Conditions; 

· Successful applicants must be willing to include their project or aspects of it (e.g. reports, photos, video etc) in USU publications or on the USU website. All funding is contingent upon your agreeing to this condition. This is a good faith undertaking and the USU will ensure that this provision does not exploit or negatively impact upon you or your project; and

· Any information or image of your project used as a promotional tool may be reproduced in any format or medium for promotional purposes only, at the USU’s discretion at any time in the future.

· The project does not breach copyright. Projects (including any publicity material) must not contain trademarks, logos, copyrighted material, or any other intellectual property belonging to a third party without permission. The USU will not be responsible for any such breach; AND

· The USU reserves the right to change the rules in any way, at any time, it sees fit and to disqualify any entry for non–compliance.
 FORMCHECKBOX 
 I have submitted a soft copy (either on USB, disc or email) of my application form.
PRINT NAME ____________________________________________________________________
PROJECT NAME __________________________________________________________________
SIGNATURE _____________________________________________________________________
DATE __________________________________________________________________________
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