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2011 O-Week Sponsorship and Food Handling 
As you know O-Week is fast approaching. Our O-Week is the largest and most vibrant in the country.  Of course that is due in large part to the activities, events and people provided by our clubs and societies.  However, in our post VSU world, we also rely heavily on the generosity of USU sponsors and suppliers who contribute financially to the event. Bluntly, without the contribution of our sponsors and suppliers we could not afford to run O-Week as we do.  The impact that would have on our C&S Program would be significant.  Therefore the USU has several commercial and contractual obligations which may have an impact on clubs distributing food or other items during O-Week. 
For many years we have been taking C&S execs through safe food handling workshops. Last year the USU volunteered to participate in the NSW Score On the Door initiative under which food outlets are ranked (A to C) against benchmarks  for preparation of food, hygiene in their kitchen, handling of food, refrigeration at the right temperatures, good equipment and so on (for more information on the initiative check out the City of Sydney Website).  The USU has received an “A” ranking.  We are therefore keen to ensure that all clubs comply with our food safety regulations, so that all stakeholders’ interests and health are protected.

To these ends we are asking all clubs to provide us with details of Sponsorship arrangements they are contemplating during O-Week.  We also need to know of any plans you might have about handing out food or other items from your O-Week stall.  

All club sponsorship and O-Week product distribution arrangements must be approved by the USU.  Failure to gain this approval will result in your club not being able to participate in the O-Week Festival.
All clubs must complete the attached sheet and return it to us by NO LATER THAN, CLOSE OF BUSINESS  31JAN.  We will give you notification of having received the form within 2 working days and will discuss with you then any issues or concerns we might have.  You are strongly advised not to enter into any sponsorship or other commercial arrangements without USU approval; you don’t want to find yourselves in breach of contract. Even if your clubs is not planning to distribute any goods from your stall and have not entered into a sponsorship or other commercial arrangements, you are required to complete and return the form.
*We do not require notification about small items such as free small confectionary items (all free confectionary must be wrapped) e.g. Minties and Fantales are fine; loose Smarties or Mentos are not. Nor do we require notification about club badges, t/shirts or membership cards. We do require notification about such items as bags of chips, Poppers (or similar), Mars Bars (or similar), soft drinks, other food and beverages, phone cards, movie tickets, logo-ed products, etc. The USU reserves the right to place a limit on the type and number of items distributed (e.g. 100 Cherry Ripes per day).
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2011 O-Week Sponsorship and Food Handling Template
	Name of Club
	

	Name of Responsible Executive Officer
	

	Email of Responsible Executive Officer
	

	Mobile of Responsible Executive Officer
	

	Have you entered into any commercial /sponsorship arrangements?
	Yes
	No
	Not Sure

	If yes, with whom? 

(Please attach a copy of the sponsorship agreement/s.  All such information will be treated with the strictest of confidence.)
	

	
	

	
	

	
	

	
	

	
	

	Will you be handing out goods during O-Week?  
	Yes
	No
	Not Sure

	If so, please list the items and let us know if they will be donated by others or purchased by the club. We also need to know how the items will be stored.

	Item
	Donated/Purchased
	How stored

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Signature of Responsible Executive Officer
	

	Date submitted
	


	Office Use Only

	Date received
	
	Received by
	

	C&S OK
	
	Ops OK
	
	Mktg OK
	
	Progs OK
	

	Club Notified 
	
	
	

	Notes




If you have any questions about this for or about what you may or may not be considering about sponsorship or product distribution, please do not hesitate to get in touch with the C&S Office on 9563 6133.
