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POSITION DESCRIPTION

Position Title:
2012 Interfaith Director 
Reporting to:

Programs Coordinator
1.
General 


Whilst the University of Sydney is a secular university, the USU has had a long rich involvement with religious and faith-based societies, some of which have histories longer than 80 years. The USU community contains 17 faith-based societies which comprise more than 1,000 students.  There is also an extensive contingent of religious students not currently affiliated or members of the USU.
In 2011 Interfaith Week was launched so as to bring to the University Community an appreciation of the diversity of faith communities represented in the University population. 
The Union’s faith-based activities are concentrated in three broad but related areas:

1. Clubs and societies activity

2. Interfaith week

3. The Interfaith Council
Interfaith Week aims to be a popular awareness raising event that is accessible to the broadest possible demographic.  It should reach out to and educate all members of the USU community, especially those not previously involved in issues of faith, religion or spirituality by bringing about a greater understanding of the role faith plays in the world.  

Specifically, Interfaith Week aims:

· To highlight the diversity of faiths as represented in the University of Sydney Community

· To explore different opinions as to the definition of and attitudes towards faith

· To encourage collaboration, discussion and debate between different faith groups

· To provide students with the opportunity to be involved in a range of programs, events and activities around the concept of faith

· To foster an expression of faith in culture, music, ceremony and art

· To provide all clubs and societies with the opportunity to engage with each other in the development of interfaith events, especially those clubs not traditionally associated with faith-related pursuits

· To engage with and promote the activities of other on-campus groups such as the Chaplaincy and the Department of Philosophy
In addition to Interfaith Week, the Interfaith Directors, from 2012, will assist with the ongoing administration of the newly created Interfaith Council.  The council will be a formal meeting of the student leaders of the USU recognised (i.e. C&S Registered) University faith communities.
This council, formed along the lines of the successful Faculty Presidents Forum, will afford faith leaders the opportunity to share ideas, forge whole-of-community focused relationships and better serve the collective spiritual needs of the University Community.
Meeting at least twice a Semester, the Council will guide both USU and University thinking and action of faith related matters, as they pertain to students.  Significantly, from the USU point of view, the Council will advise the Interfaith Directors in the development of the annual Interfaith Week.  In turn, the Interfaith Directors will act as secretaries to the Council.
The Interfaith program – council, directorate, interfaith week and other associated events – will operate in response to the following strategic aims: 
· Recognising the importance of faith in the lives of many of the University’s students
· Promoting physical harmony amongst faith based clubs; 
· Promoting civil debate and thought on religion;
· Supporting the spiritual wellbeing of all students; 
2.
Timeline


The roles will encompass activity throughout the year.

The interfaith council will meet at least twice per semester and it is envisaged that the Directors will perform Council related duties from time to time during semester.  

Interfaith Week is scheduled to take place in Week 6 of Semester 2 (September 3-7) on the Camperdown/Darlington Campus and involve Sydney College of the Arts (Rozelle) and affiliated sites.

The Event will require commitment from the Director/s of (approx) 10 months, beginning in February 2012.

Holidays must be avoided during Interfaith week and its pre-planning period.  Some time will be spent during the Summer vacation on planning.
3.
Who/What


The USU is seeking two energetic, talented and creative people for this exciting position focused on Faith related issues.  If you have ideas about ways to educate all members of the university community about such issues, then this is your chance to put them into action.  

Successful applicants will be required to sign a Letter of Agreement with the USU prior to commencing their role.  They will also be required to attend a USU Induction and other training as directed.

You may apply as an individual or as a pair however it should be noted that individuals within pairs may be considered individually if it is felt that it would be in the interest of the event to do so.  To that end, you might be appointed to work with someone with whom you did not apply.

4.
Honorarium

Board has resolved that the Director/s will be paid an honorarium of $2,000 each.  Payment is contingent on the Director/s successfully fulfilling their responsibilities which includes an Event Report and Budget acquittal at the conclusion of Interfaith Week.  Board requires that the Directors submit their report no later than four (4) weeks after the conclusion of the 2012 Event. 
5.
Specific Responsibilities

· To represent the USU on the Interfaith Council / Chaplaincy Stall during Orientation and Re-Orientation.

· To serve as secretaries of the Interfaith Council
· To advise the Programs Director on matters pertinent to the University’s faith based communities
· To innovate, articulate, develop and realise a concept for Interfaith Week
· To reach out to and educate members of the USU community, especially those not previously involved in faith or interfaith issues 

· To engage groups and individuals as new participants in  Interfaith Week, and liaise with them to develop and program activities, performances, exhibitions etc. especially USU Clubs & Societies (C&S), residential colleges, and university faculties

· To assist in selecting, training, rostering and recognising the assistance of volunteers for Interfaith Week
· To develop and present an integrated organisational timeline for Interfaith Week.

· To liaise with USU staff in formulating a program of events for Interfaith Week, integrating appropriate existing USU events and University programs, individuals and events into the holistic program

· To liaise with USU staff and participants to coordinate the scheduled activities via a series of programmed meetings involving all elements of Interfaith Week
· Under the guidance of the Marketing and Communications Department (MarComms), to set the program out in internal and external advertising; to develop a creative vision and brief to work to; to script media releases and oversee promotion; to assist in the promotion of Interfaith Week, on and off campus, liaising with other/affiliated campuses and integrating them into the program

· To work with USU staff in liaising with the University administration, particularly in relation to the use of university spaces for Interfaith Week
· To liaise with other USU student leaders and/or committee chairs in the preparation of specific events and activities during Interfaith Week. 
· Where appropriate, to encourage the participation of the SRC, SUPRA and SU Sport.
· To manage an allocated budget and obtain competitive quotes from service providers.
· To take general and specific enquiries regarding Interfaith Week, and to respond in a professional, courteous and timely manner

· To submit an Event Report to Board four (4) weeks after the conclusion of the 2012 Event
6.
Selection Criteria – Essential
· Member of the USU and enrolled at the University of Sydney for the duration of your tenure

· Holder of an Access Card#
· Demonstrated interest in and knowledge of faith and interfaith issues

· An ability to be impartial and acknowledge differing points of view

· Demonstrated knowledge of the University and its associated bodies

· Demonstrated ability to plan and organise events

· Experience in creative ventures
· Excellent written and verbal communication skills
· Excellent computer skills
· Ability to take instruction and guidance from the Programs Events Coordinator

· Ability to work individually and in a team

· Ability and willingness to work with staff to guide and support volunteers

· Proven ability to work to deadlines and manage your time efficiently

· Ability to adhere to an allocated budget
· Ability to be flexible in regard to hours worked

· Willingness to work within OH&S and EEO principles

Selection Criteria – Desirable

· Demonstrated participation in USU activities including C&S, Committees, and/or volunteering
· Demonstrated experience in marketing and promotional activities

· Intermediate or better Microsoft Office skills

· Graphic Design Skills

· Desktop Publishing Skills

· Web design skills.
· A Current NSW Driver’s Licence#
· It is preferable that the two directors represent two different faith communities

· To have experience working within OH&S and EEO principles\
# Please include a photocopy of your driver’s license and Access card with your application.

7.
Submission Material

1. The USU General Application Form
2. A Cover Letter stating why you are interested in the position, what you can offer the position and addressing the selection criteria

3. A curriculum vitae – (max 2 pages including the phone numbers of 3 referees who should not be USU staff or Board directors)

4. Support material outlining your ideas for the 2012 Event (max 2 pages)


Present your application in the above order (1-4), under the categories as underlined above.


You are advised to complete your application with the awareness that the Event takes place on and in venues which have significant environmental and heritage considerations in place.


Applicants are advised to make an appointment with the Programs Manager prior to the application closing date to go over any issues, ideas or questions and ensure your application is as good as you can make it.
Application Dates
Applications open Feburary 2012, and are due by no later than 5pm, Friday 10th February 2012.
Applications should be submitted to Venitia Bullock at humanresources@usu.usyd.edu.au  or in hardcopy to Level 5, Holme Building, University of Sydney, 2006. Emailed applications are preferable.
Induction
A one day induction is currently scheduled to occur during February and will include:

· An introduction to Organisational Culture
· Organisation Structure
· The Union’s Relationship with the University
· The Constitution and Regulations
· Important Policies and Strategies
· Occupational Health and Safety
· Program Department expectations
· Internal procedures and services
· IT 
· Payroll
· Marketing, Design and Sponsorship
· Operations (Bars, Catering and Retail)
Ongoing mentoring and training will continue throughout the year.

Selection Dates

Short listed applicants must make themselves available for interviews during the weeks beginning February 13 and February 20, 2012 and will be contacted and advised of their interview time as soon as possible following the close of applications.

Your application material will be kept on file and not returned to you.  If we have your material on file we may refer to it and/or consider you for other positions.  Please indicate if you would prefer that we not keep your material on file.  Please supply no original material.
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